


Recruitment Specialist
ONLINE REGISTRATION FORM

	To fill in this form electronically, click on the grey sections        and type in your answer. To check the checkboxes throughout the form, simply click on the box.  If you make a mistake and would like to remove a cross from the checkbox, click on the box again. 
Once you have completed all sections of the registration form, Click on “File” in the top left-hand corner of your screen and you will see a drop-down menu. From this menu click on “Save” or “Save As” and save the document to one of your computer folders. Then attach the document to an e-mail and address to admin@cmp.net.au or mail@cmp.net.au. 
Alternatively, you can contact our office on (08) 9228 3300 and request a “Print Friendly” version of this document. This can be printed, filled out manually then returned to us via fax on (08) 9228 1844, or posted to: CMP Recruitment Specialist  - PO Box 535, Leederville Western Australia, 6903


	Today’s Date: 8/1/2008
	

	CANDIDATE PERSONAL INFORMATION

	

	Candidates last name:      
	First:      
	
	 FORMCHECKBOX 
 Mr.

 FORMCHECKBOX 
 Mrs.
	 FORMCHECKBOX 
 Miss

 FORMCHECKBOX 
 Ms.
	Marital status:

	
	
	
	Single  FORMCHECKBOX 
   Mar  FORMCHECKBOX 
   Div  FORMCHECKBOX 
   Def  FORMCHECKBOX 
   Wid  FORMCHECKBOX 


	Birth date:
	Age:
	Sex:
	Home phone no.:

(     )      
	Work phone no.: 

(     )      
	Mobile no.:
 
(     )      

	     
	     
	 FORMCHECKBOX 
 M
	 FORMCHECKBOX 
 F
	
	
	

	Street address:

	     

	City:

      
	State:

     
	Post Code:

     

	How long have you lived at this address?:
      

	

	AVAILABILITY AND PREFERENCES

	

	What types of positions are you looking for?:

     

	Are you seeking work on a full-time or part-time basis?:

     

	Are you available for temporary assignments? (Yes or No)?:

     
	If you are available for part-time or temporary assignments, are there any times of the day or week when you will be unavailable for work?
     

	What salary range are you seeking for either Temp or Perm positions?

Temp:  $       p/hr           

 Perm:  $       Per annum (Plus Super)
	In many cases, the salary will rise once you have held a position for several months. Given this, what is the lowest salary your would be prepared to accept?
$       Per annum (Plus Super)

	How many weeks’ notice will you be required to give?  
     
	How far are you prepared to travel for work? (e.g. 30mins drive)

     

	Would you be interested in positions in: (Please answer Yes or No)
The Central Business District? (West Perth, Perth City, East Perth)              
Fremantle and surrounding suburbs? 
                                                 
Suburbs South of the River?

                                                 
Suburbs North of the River?                                                                   

	

	SKILLS AND EXPERIENCE 

	To allow us to gain a better understanding of your skills and background, please tick all relevant boxes:

	Positions Held:

 FORMCHECKBOX 

Accountant


 FORMCHECKBOX 

Accounts Clerk
 FORMCHECKBOX 

Accounts Payable 
 FORMCHECKBOX 

Accounts Receivables 
 FORMCHECKBOX 

Administration Manager
 FORMCHECKBOX 

Administrator
 FORMCHECKBOX 

Book Keeper
 FORMCHECKBOX 

Credit Collections Officer
 FORMCHECKBOX 

Credit Controller
 FORMCHECKBOX 

Credit Manager 

 FORMCHECKBOX 

Credit Officer


Other:       
	 FORMCHECKBOX 

Debt Recovery
 FORMCHECKBOX 

Debtors Clerk
 FORMCHECKBOX 

Finance Officer
 FORMCHECKBOX 

Legal Debt Recovery
 FORMCHECKBOX 

Lending Manager’s Assistant
 FORMCHECKBOX 

Loans Officer
 FORMCHECKBOX 

Mobile Lender
 FORMCHECKBOX 

Office All-rounder
 FORMCHECKBOX 

Payroll
 FORMCHECKBOX 

Reception
 FORMCHECKBOX 

Reconciliation Clerk
 FORMCHECKBOX 

Settlements


	Industries Worked In:

 FORMCHECKBOX 

Accounting 

 FORMCHECKBOX 

Banking

 FORMCHECKBOX 

Commercial 

 FORMCHECKBOX 

Consumer

 FORMCHECKBOX 

Credit Union

 FORMCHECKBOX 

Debt Collectors

 FORMCHECKBOX 

Finance

 FORMCHECKBOX 

Food & Beverage

 FORMCHECKBOX 

Freight

Other:       
	 FORMCHECKBOX 

Government

 FORMCHECKBOX 

Health

 FORMCHECKBOX 

Hospitality

 FORMCHECKBOX 

Insurance

 FORMCHECKBOX 

Legal

 FORMCHECKBOX 

Manufacturing

 FORMCHECKBOX 

Mining
 FORMCHECKBOX 

Taxation Dept

 FORMCHECKBOX 

Transport

	Education Qualifications:

 FORMCHECKBOX 

AICM

 FORMCHECKBOX 

AIM

 FORMCHECKBOX 

Business College

 FORMCHECKBOX 

Post-Graduate

Other:       
	 FORMCHECKBOX 

University

 FORMCHECKBOX 

Seminars

 FORMCHECKBOX 

TAFE

 FORMCHECKBOX 

Inhouse Training

	Computer Skills:
 FORMCHECKBOX 

Abacus

 FORMCHECKBOX 

Access

 FORMCHECKBOX 

Accounting Packages

 FORMCHECKBOX 

Accpac

 FORMCHECKBOX 

Amipro

 FORMCHECKBOX 

Commercial Systems 

 FORMCHECKBOX 

D Base

 FORMCHECKBOX 

Debt Collection Systems

 FORMCHECKBOX 

E-mail

 FORMCHECKBOX 

Excel (advanced)

 FORMCHECKBOX 

Excel (basic)

 FORMCHECKBOX 

Excel (intermediate)

 FORMCHECKBOX 

Government systems

 FORMCHECKBOX 

JD Edwards

 FORMCHECKBOX 

Lotus 123

 FORMCHECKBOX 

Micropay

 FORMCHECKBOX 

Microsoft Office

 FORMCHECKBOX 

Microsoft Works

 FORMCHECKBOX 

MS DOS

Other:       
	 FORMCHECKBOX 

Multisoft

 FORMCHECKBOX 

MYOB

 FORMCHECKBOX 

Oracle

 FORMCHECKBOX 

Powerpoint

 FORMCHECKBOX 

Pronto

 FORMCHECKBOX 

Sage

 FORMCHECKBOX 

SAP

 FORMCHECKBOX 

Solution 6

 FORMCHECKBOX 

Spreadsheets

 FORMCHECKBOX 

Sybiz

 FORMCHECKBOX 

Tracker

 FORMCHECKBOX 

Unix

 FORMCHECKBOX 

Windows 2000

 FORMCHECKBOX 

Windows 95/98

 FORMCHECKBOX 

Windows NT

 FORMCHECKBOX 

Word for Windows

 FORMCHECKBOX 

Word Perfect

 FORMCHECKBOX 

Word Star

 FORMCHECKBOX 

Word Versions

	
	

	Credit Administration Duties Performed:

 FORMCHECKBOX 

Account Enquiries

 FORMCHECKBOX 

Banking

 FORMCHECKBOX 

Baycorp Advantage

 FORMCHECKBOX 

Cash Allocation

 FORMCHECKBOX 

Credit Checking

 FORMCHECKBOX 

Data Input

 FORMCHECKBOX 

Debit Notes

Other:       
	 FORMCHECKBOX 

Direct Debit

 FORMCHECKBOX 

Invoicing

 FORMCHECKBOX 

Journal Entries

 FORMCHECKBOX 

Ledger Monitoring

 FORMCHECKBOX 

Month-end Procedures

 FORMCHECKBOX 

Weekly Reports

 FORMCHECKBOX 

Word Processing

	Credit Control Duties Performed:

 FORMCHECKBOX 

Credit Acts

 FORMCHECKBOX 

Debt Recovery

 FORMCHECKBOX 

Privacy Legislation

Other:       
	 FORMCHECKBOX 

Reconciliations

 FORMCHECKBOX 

Risk Assessment

	Credit Management Duties Performed:

 FORMCHECKBOX 

Bad / Doubtful Debt

 FORMCHECKBOX 

Bankruptcy Act

 FORMCHECKBOX 

Billing Management

 FORMCHECKBOX 

Cash Forecasting

 FORMCHECKBOX 

Collection Targets

 FORMCHECKBOX 

Corporate Structures

 FORMCHECKBOX 

Credit Collection

Other:       
	 FORMCHECKBOX 

Credit Insurance

 FORMCHECKBOX 

Credit Policies

 FORMCHECKBOX 

Insolvency Meetings

 FORMCHECKBOX 

Litigation

 FORMCHECKBOX 

Management Reports

 FORMCHECKBOX 

Risk Assessment

 FORMCHECKBOX 

Staff Supervision

	Accounting Duties Performed:

 FORMCHECKBOX 

Balance Sheets

 FORMCHECKBOX 

BAS/ GST

 FORMCHECKBOX 

Cash Flow Monitoring

 FORMCHECKBOX 

Financial Reports

Other:       
	 FORMCHECKBOX 

Payroll

 FORMCHECKBOX 

Payroll Tax

 FORMCHECKBOX 

Profit / Loss Reports

 FORMCHECKBOX 

Superannuation

	Office Administration Duties Performed:

 FORMCHECKBOX 

Accounts Receivable

 FORMCHECKBOX 

Banking

 FORMCHECKBOX 

Book-keeping

 FORMCHECKBOX 

Customer Service

 FORMCHECKBOX 

Data Entry

Other:       
	 FORMCHECKBOX 

Filing

 FORMCHECKBOX 

Office Management

 FORMCHECKBOX 

Payroll

 FORMCHECKBOX 

Reception

 FORMCHECKBOX 

Word Processing

	Debt Recovery Duties Performed:

 FORMCHECKBOX 

Bankruptcies

 FORMCHECKBOX 

Debt Recovery

 FORMCHECKBOX 

Debtor Reports

 FORMCHECKBOX 

Insolvency

 FORMCHECKBOX 

Legal Liaison

 FORMCHECKBOX 

Legal Referral

Other:       
	 FORMCHECKBOX 

Liquidation 

 FORMCHECKBOX 

Local Court Litigation 

 FORMCHECKBOX 

Preparing Legal Docs

 FORMCHECKBOX 

Repossessions

 FORMCHECKBOX 

Skip Tracing

 FORMCHECKBOX 

Trace Facilities




















